
 

 

Runaway and Homeless Youth   
Transportation Reimbursement 
Instructions 

 

 

If an unaccompanied youth is temporarily residing in a Runaway and Homeless 
Youth (RHY) shelter located outside of the school district of attendance, it is the 
facility’s responsibility to transport the student to the school of origin (N.Y. Education 
Law § 3209(4)(b)). In such cases, the RHY facility is eligible for 100% reimbursement 
for such costs as indicated on the RHYA Transportation Form. Oftentimes, however, 
the shelter is unable to provide transportation because of a lack of equipment or 
resources.  In these cases, the school district is required to provide transportation 
and is eligible for 100% reimbursement. (N.Y. Education Law § 3209(4)(c, e)). The 
agency providing the transportation (i.e. the RHY shelter or the school district) should 
complete and submit the following form to NYSED.  

The completed form should be sent to: 
 
Nancy Chacoa 
NYSED 
P.O. Box 7256 
Albany, NY  12224 
 
With the completed form, include a cover letter with: 

• The federal ID number of the RHY shelter or school district,  

• the address where the reimbursement check should be sent, 

• the name of the RHY shelter, 

• the address of the RHY shelter, 

• contact information for the Director of the RHY shelter, and 

• an assurance that the facility where the student resides is a runaway and 
homeless youth shelter, only for cases where the school district is submitting 
the form on its own behalf. 
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